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DTVISION MEMORANDUM
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Assistant Schools Division Superintendents
Division Chiefs
Public Schools District Supervisors
Private and Public Secondary School Heads
All Others Concerned

1. In line with DepEd Order No. 10, s. 2023 entitled: Amendment to DepEd Order No.

03, 2018 (Basic Education Enrollm.ent Policy) schools are advised to conduct Eerly

Reglatratloa lot 911 2U2&2o.124 ol lncomlng Kladergartea, Greder 1, 7, and ll
from May 1O to Juae 9, 2Oi2S using the attached electronic copy of the Basic

Education Enrollment Form (Revised as of March 27, 2023],.

2. School Heads or LIS Coordinators shall encode tJ:e ea-rly registration data in the

reporting system in the kamer Information System regularly until the systems close

for early re gistration.

3. Please be guided by the following DepEd Orders in the conduct of early reglstration

activities:

a. DepEd Order No. 20, s. 2Ol8 (Amendment to DepEd Order No. 47, s.2016l
b. DepBd Order No. 3, 2018 (Basic Education Enrollment Policy)

c. DepEd Order No. 10, s. 2O23 (Amendment to DO 3, s. 2018)

4. Public Schools District Supervisors and Education Program Supervisors and other

Division monitoring officials shall monitor the conduct of the said activities.

DEPEDQUEZON-TM-SDS-0,{{09-OO3

'Crcotlng Posslbilittes, lnspirlng lnnovations"
Address: Sitio Fori, Brgy. Talipan, Pagbilao, Quezon
Trunkline s: (042) 7844366, (0421784-0764, (04217a4-o397, lo42l 784-0321
Email Address: quezon@deped.gov.ph
Website: www.depedquezon.com,ph

DATES FOR THE COI{DUCT OF EARLY REGISTRATIOI{ FOR SY 2O2S-2O24
(DepEd Order IIo. 10, s. 2O231



Ifuiublir of tbe lFbilappin?s

@esurtment of @lucrtfon
Region IV-A

scHoos DIVISION OF QUEZON PROVTNCE

5. Expenses relative to the conduct of Early Registration activities shall be charged

against School MOOE/Loca1 Funds subject to the usual accounting and auditing rules

and regulations.

6, Immediate dissemination of and strict compliance to this Memorandum is earnestly

desired.
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DepEd ORDER
No. 010, s.2o23

AIEIIDIEI|T TO DEPED ORDER rO. 03, r. 2Ol8
{Basic Education Enrollment Policy}

To: Undersecretaries
Assistant Secretaries
Minister, Basic, Higher and Technical Education, BARMM
Bureau and Service Directors
Regional Directors
Schools Division Sup€rintendents
Public and Private Elementary and Secondary School Heads
All Others Concerned

l. The Department of Education (DepEd) issued DepEd Order (DO) No. 03, s. 2O18,
or the Basic Education Enrollment Policy which institutionahzed an eflicient enrollment
process in public and private schools and state/local universities and colleges
(SUCs/LUCs). as well as provides the schedule of the conduct of early registration.

2- With the shift of the trcginning of the school year (SY) from June to August in the
previous years, the Department amends the schedule of t}te conduct of early registration
in Paragraph V.A which shall read as follows:

V. Etlrollncit Proccdurc

A. Errly Rcgt tntloE

Errly rcalrtnttoa for thc achool ycrr 2OZ}2O24 of lttcoalat
KlodGrSrrtGai Greder l, 7, rad ll lctracrr la publlc tchooL.brll
bc cotrductcd ftoo f,ry lO to Junc 9,20.23.

3. Also, this reiterates the provision in DO 03, s. 2018, that all incoming learners
enrolling in Kindergarten and Grades I, 7, and 11 in all public elementary and secondary
schools shall pre'register or participate in the early registration to allow DepEd to make
the necessary preparatjons and adjustments of plans for the incoming SY 2023-2O24.
While incoming Grades 2-6,8-10, and l2 learners from public schools are considered
pre-registered, thus they do not need to participate in the early registration. However,
private schools are encouraged to conduct their respective early registration activities in
the same timeframe.

4. All public elementary and secondary schools shall update or encode daily in the
Early Registration facility in the l-earner Information System (LIS) using the school head
or school administrator account. hrblic elementary and secondary schools shall use the
print or electronic copies of the Basic Education Enrollment Form {Revised as of March
27, 20231 to ensure that necessary information in registering incoming Kindcrgarten,
Grades 1, 7, and I I learners, and other data, are properly captured.
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5. Public elementary and secondary schools may also encode in the Early Registration
facility, the prospective enrollees for othcr grade levets (e.g., Grades 2-6, 8-1O, and f2)
based on the prcvious school enrollment to get the overall picture of the expected enrollees
for the next enrollment.

6. Preferably, the conduct ofthe early registration shall be done through face to face

transactions with the schools. However, the schools may continue to implement other
options or means of collecting early registration forms.

7. Authorities of public and private schools are instructed to strictly enforce and
implement the kindergarten cut-oll age as stiPulated in Do 020, s. 2018 (Amendment to
DepEd Order No. 47, s. 2O16).

9. Ail other provisions of DO 03, s. 2018, not otherwise allected or amended by this
DepEd Order, shall remain valid and effective unless otherwise amended by other DepEd
issuances.

8. Schools division superintendents and schoot heads shatl facilitate the conduct of
advocacy campaigns within their respective jurisdictions to inform the Seneral public and
encourage out of School children (osc) and parents/guardians of prospective learners
to participate in the Early Registration fot SY 2023-2024, by posting relevant materials in
conspicuous places, and making announcements in local televisions and radio
broadcasting stations.

tO. This DepEd Order shall take effect immediately upon its approval, issuance, and
publication on the DepEd website. Certifred copies of this Order sha.tl be registered with
ihe Oflice of the National Administrative Register (ONAR) at the University of the
Philippines Law Center (UP rc), UP Diliman, Quezon City.

1 1. For more information, Please contact the Pbadag &rvlcc-Educetloa
frnrtGacat lafornetlol Syrtcra DMrloa, 2nd Floor, Teodora Alonm Building,
Department of Education Central OIfice, DepEd Complex, Mera.lco Avenue, PasiS City
through email at ps.emisd@eped.gov.ph.

12. Immediate dissemination of and strict compliance with tlris Order is directed'

References:
DepEd Order (No. 03 and O2O, s. 2Ol8)
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